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424 Main Street | Sussex NB| E4E 1S5 

(506) 434-1234 | class4341234@gmail.com 

(506) 435-0579 | Early Learning Program 
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Welcome to CLASS -Creative Learning After School Solutions. 

 

 My name is Shirley-Ann Howe and I am the creator and owner of CLASS. 

 I have had a love for teaching since I was a little girl and I put that love to good 

use teaching swimming lessons, babysitting and getting my B Ed in Elementary  

Education at the University of Alberta. I started The Childrenôs Place in 1996 for 2-5 

year olds and when the new building for SES was built in 2002, I created CLASS to  

offer childcare specifically designed for elementary school age children. Throughout 

this almost life-long process, my true goal was and continues to be providing a place 

where children know they are safe, seen, heard and valued. I want them to know they 

are cared for and loved by us.  

 And here we are! Opening a new CLASS location to meet parentsô needs for 

before-school care and part-time after school spaces. CLASS 424 is the place for your 

child for an enrichment program where art is the key component. Each day there are 

guided lessons on how to use different mediums to inspire and grow their love of  

learning.  

 This year we are also pleased to be able to provide our community with an early 

learning program for ages 2-4 with the option of preschool in the mornings or full day 

child care.  

 Thank you for choosing CLASS 424. We are so excited to have your  

family join our CLASS community and we look forward to learning and working with 

you.  

  

 

    Love, 

    Shirley-Ann 
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4ÁÂÌÅ ÏÆ #ÏÎÔÅÎÔÓ 

0ÇȢ ρσ ȣȣȢȣȢȣȣȣȣȣȢȢȢȢ $ÁÉÌÙ 2ÏÕÔÉÎÅ 

0ÇȢ ρυ ȣȣȣȣȣȢȢȢ3ÕÍÍÅÒ 0ÒÏÇÒÁÍ 

0ÇȢ ω ȢȣȢȢȢȣȢȣȣȣȣȣȢȢ#ÈÉÌÄ 'ÕÉÄÁÎÃÅ 

0ÇȢ τ ȣȣȢȢȢȣȢȢ0ÒÏÇÒÁÍ 3ÔÁÔÅÍÅÎÔ 

0ÇȢ ρρ ȣȢȢȢȣȣȢȣȣȣȣȢȢȣȣȢ2ÅÇÉÓÔÒÁÔÉÏÎ 

0ÇȢ ρφȣȣȣȣȣȣȣȣȣȢȢȢȢȢȢȣȢȢȢ7ÅÌÌ-"ÅÉÎÇ 

0ÇȢ ρωȣȣȢȣȢȢȢ0ÁÒÅÎÔ %ÎÇÁÇÅÍÅÎÔ 

0ÇȢ ςπȣȣȣȣȣȣȣȣȣȣȢȢȢȢȢȢȢȣȢȢȢ!ÐÐÅÎÄÉØ 
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0ÒÏÇÒÁÍ 3ÔÁÔÅÍÅÎÔ 

B¯ª J¯ª§~«k is to provide an environment where 

children know they are safe, seen, heard and valued.  

B¯ª +~ªk V^z¯k« 

We work from a base-line of common sense adapting and  
re-evaluating situations yet never compromising the safety of  

children, staff and community.  

{ŀŦŜǘȅ I know  I am safe at CLASS 

I take ownership of my professional, social and emotional 

learning.  

DǊƻǿǘƘ I can learn and develop my  

intelligence, talents and abilities 

It takes a village to love, communicate, listen and work  

together to enrich the lives of children and their families.  

/ƻƳƳǳƴƛǘȅ I am an important member of the CLASS team.  

Our thought and actions mirror our beliefs, values and 

standards.  

LƴǘŜƎǊƛǘȅ I do the right thing even 

when it is hard. 

/ÕÒ 0ÕÒÐÏÓÅ Ǫ 6ÁÌÕÅÓ 



                                                                                             5ƻǿƴǘƻǿƴ /[!{{ μ όрлсύ поп-мноп μ ŎƭŀǎǎпопмнопϪƎƳŀƛƭΦŎƻƳ  р 

 

0ÒÏÇÒÁÍ 3ÔÁÔÅÍÅÎÔ 
%ÎÒÉÃÈÍÅÎÔ 

Our Program 

%ÎÒÉÃÈÍÅÎÔ  
Sign up your child up at CLASS 424 for enrichment and extended learning. While SEL 

and Mindfulness curriculum (See appendix A for more info) are at the  

foundation of our programs, at  CLASS 424 we actively explore arts through  

guided lessons. Alternate self-directed experiences are always an option.  

%ÎÒÉÃÈÍÅÎÔ %ÎÖÉÒÏÎÍÅÎÔ 
A space for playful explorations and creativity! Walk in and have your  

interests sparked! Your creativity inspired!  

%ÎÒÉÃÈÍÅÎÔ &ÏÃÕÓ 
Children can explore and learn how to use mediums such as  

watercolours, clay, charcoal, pastels, oil paints and  

the amazing techniques and skills used to create art.  

 

)ÎÃÌÕÓÉÏÎ 

tŜǊ ǘƘŜ bŜǿ .ǊǳƴǎǿƛŎƪ 5ŜǇŀǊǘƳŜƴǘ ƻŦ 9ŘǳŎŀǝƻƴ ŀƴŘ 9ŀǊƭȅ /ƘƛƭŘƘƻƻŘ 5ŜǾŜƭƻǇƳŜƴǘΣ  
/[!{{ ǇǊƻǾƛŘŜǎ ǎŜǊǾƛŎŜǎ ŀƴŘ ŀƴ ƛƴŎƭǳǎƛǾŜ ŜƴǾƛǊƻƴƳŜƴǘ ǘƘŀǘ ǊŜǎǇŜŎǘǎ ŀƭƭ ŎƘƛƭŘǊŜƴ ŀƴŘ  
ŦŀƳƛƭƛŜǎΦ ¢ƘŜ 9ŀǊƭȅ /ƘƛƭŘƘƻƻŘ {ŜǊǾƛŎŜǎ !Ŏǘ ǎŀȅǎ ǘƘŀǘ ǘƘƛǎ ƛƴŎƭǳŘŜǎΥ άǘƘŜ ŘƛǾŜǊǎƛǘȅ ƻŦ ŎƘƛƭŘǊŜƴ  
ŀƴŘ ŦŀƳƛƭƛŜǎ ǊŜƭŀǘŜŘ ǘƻ ǊŀŎŜΣ ŎƻƭƻǳǊΣ ŎǊŜŜŘ ƻǊ ǊŜƭƛƎƛƻƴΣ ƴŀǝƻƴŀƭ ƻǊƛƎƛƴΣ ŀƴŎŜǎǘǊȅΣ ǇƭŀŎŜ ƻŦ ƻǊƛƎƛƴΣ  
                            ŀƎŜΣ ŘƛǎŀōƛƭƛǘȅΣ ƳŀǊƛǘŀƭ ǎǘŀǘǳǎΣ ŦŀƳƛƭȅ ǎǘŀǘǳǎΣ ǎŜȄǳŀƭ ƻǊƛŜƴǘŀǝƻƴΣ ǎŜȄΣ ƎŜƴŘŜǊ ƛŘŜƴǝǘȅ  
                                 ƻǊ ŜȄǇǊŜǎǎƛƻƴΣ ǎƻŎƛŀƭ ŎƻƴŘƛǝƻƴΣ ŀƴŘ ǇƻƭƛǝŎŀƭ ōŜƭƛŜŦ ƻǊ ŀŎǝǾƛǘȅΦέ ²Ŝ Řƻ ǘƘƛǎ ǘƘǊƻǳƎƘ ƻǳǊ {9[ ŀƴŘ  
                                       aƛƴŘŦǳƭƴŜǎǎ ŎǳǊǊƛŎǳƭǳƳ ǘƘŀǘ ǘŜŀŎƘŜǎ ǎŜƭŦ-ŀǿŀǊŜƴŜǎǎ ŀƴŘ ǎƻŎƛŀƭ ŀǿŀǊŜƴŜǎǎΦ ¢ƻƎŜǘƘŜǊΣ ǿŜ ōǳƛƭŘ ǘƘŜ                        
              ǎƪƛƭƭǎ ǘƻ ŎƻƳƳǳƴƛŎŀǘŜΣ ŎƻƻǇŜǊŀǘŜ ŀƴŘ ōǳƛƭŘ ǊŜƭŀǝƻƴǎƘƛǇǎ ǘƘŀǘ ƛƴǎǝƭƭ ǘƘŜ ǾŀƭǳŜ ǘƘŀǘ ŀƭƭ ǇŜƻǇƭŜ  
   ŀǊŜ ƛƳǇƻǊǘŀƴǘ ƳŜƳōŜǊǎ ƻŦ ǎƻŎƛŜǘȅ ǿƘƻ ŘŜǎŜǊǾŜ ƭƻǾŜ ŀƴŘ ƪƛƴŘƴŜǎǎΦ /[!{{ ǿƻǊƪǎ ǿƛǘƘ  
      ŦŀƳƛƭƛŜǎΣ ǎǘŀũΣ ŀƴŘ ŎƻƳƳǳƴƛǘȅ ƎǊƻǳǇǎ ǘƻ ŎƻƴǝƴǳŜ ǘƻ ōǳƛƭŘ ǎƻŎƛŀƭ ŀƴŘ Ǝƭƻōŀƭ ŀǿŀǊŜƴŜǎǎΦ  
       /[!{{ ŎƻƴǝƴǳŜǎ ǘƻ ǿƻǊƪ ǿƛǘƘ ǊŜǎƻǳǊŎŜǎ ƻǊ ǇǊƻƎǊŀƳǎ ǘƘŀǘ ŀƛŘ ƛƴ ŀŎŎŜǎǎ ǘƻ ǉǳŀƭƛǘȅΣ ƭƛŎŜƴǎŜŘ 
         ŎƘƛƭŘŎŀǊŜΦ  
              ϝtƭŜŀǎŜ ǎŜŜ ǘƘŜ ŀǇǇŜƴŘƛȄ ƻƴ ǇŀƎŜ нл ŦƻǊ ƳƻǊŜ ƛƴŦƻǊƳŀǝƻƴ ƻƴ ƻǳǊ {9[ ŀƴŘ aƛƴŘŦǳƭƴŜǎǎ 
          ŎǳǊǊƛŎǳƭǳƳΦ 
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0ÒÏÇÒÁÍ 3ÔÁÔÅÍÅÎÔ 
!ÒÔÓ 

What does the art program look like? 

 

!ÒÔ ÉÓ Á .ÁÔÕÒÁÌ &ÏÒÍ ÏÆ %ØÐÒÅÓÓÉÏÎ ÆÏÒ #ÈÉÌÄÒÅÎȢ 
The essence of art is expressing oneself. To develop a sense of self- expression,  

children need the opportunity to make their own decisions about their artwork. When 

adult feedback or approval is removed, a child is more likely to take risks and make 

mistakes. This fosters creativity, exploration & exciting outcomes. Process-oriented art 

education uses the simplest materials, few clear directions, and open-ended time to 

experience the creative process. The door then opens to little masterpieces:  

self-portraits, representational drawing, abstract design, etc 
https://fourseasonsmontessori.com/2018/01/09/difference-between-art -and-craft/  

 

#ÒÁÆÔÓɂ5ÎÉÑÕÅ )ÍÐÏÒÔÁÎÃÅ ÁÎÄ 6ÁÌÕÅ 

Crafts are introduced for a different purpose from the arts: They are used to reinforce 

and compliment a learning focus. Children are able to practice new skills and  

techniques use a variety of materials while crafting related projects: cultural, seasonal,  

zoological,  botanical, etc. 

This allows educators to research and learn craft ideas that will compliment and  

extend learning. Craft is an activity involving skill and technique in making or  

duplicating something by hand: paper, wood, pottery, textiles, knitting, jewelry. The  

primary use is both practical and purposeful in daily living and education. Crafts can 

provide a sense of accomplishment, professionalism, and pride in children's work. 
Crafts are especially valuable for promising  artists who need experience to build  

confidence, exploration, and experimentation. 

   Book your tour today! 

         Join the waitlist  

 Call (506) 434 -1234  
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0ÒÏÇÒÁÍ 3ÔÁÔÅÍÅÎÔ 
!ÒÔÓ 

What does the art program look like 

 

 

Drawing not only provides the basis for other  

creative activities ï like painting, sculpture and 

printmaking ï but it also provides a direct link with 

reading, writing and especially mathematics.  

Drawing is the single most  accessible form of art 

available. All you need (to begin with), is a pencil 

and a sheet of paper.  

Painting is a way for children to do many important 

things: convey ideas, express emotion, use their 

senses, explore color, explore process and  

outcomes, and create aesthetically pleasing works 

and experiences  

Problem solving, teamwork, communication,  

listening, personal reflection, debating,  being  

objective and critical, developing own visual  

language and artistic interpretation. Printmaking 

develops literacy skills through encouraging critical 

and expressive use of language in response to the 

observations.  

Sculpture is 3-D artwork created by shaping or 

combining materials. Materials may be worked by       

removal such as carving; or they may be  

assembled such as by gluing, or hardened-  

include forming, carving, collage, gluing and make 

use of materials such as clay, wood, soap, paper, 

tape, beans, foam, metal and stones.  

Textile arts are arts and crafts that use plant, animal, or  

synthetic fibers to construct practical or decorative objects. 

Textiles have been a fundamental part of human life since 

the beginning of civilization. Textile art involves making 

something from fibers from a variety of sources. People have 

made textile art for thousands of years by many methods of 

production, including sewing and embroidery, or covering the 

surface of a textile with decorative pictures.  

¢ŜȄǝƭŜ 
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0ÒÏÇÒÁÍ 3ÔÁÔÅÍÅÎÔ 
!ÒÔÓ 

What the art program look like: 
 

 
Children learn to become aware of their built  
environment. Architecture and Design are all 
around us, in fact, everything that wasnôt made by 
mother nature was conceptualised, designed, 
drawn by a person. Design thinking is a process for 
creative problem solving. Itôs asking the right  
questions, creating innovative solutions, testing,  
experimenting, prototyping. Cutting, gluing,  
painting, drawings are skills that matter and need 
not be forgotten as they are very useful in a design 
career.  

Art History facilitates the exchange of ideas and 

opinions, and helps children learn about the 

beauty of diversity while also strengthening 

their own sense of self. 

!w/IL¢9/¢¦w9 

MULTICULTURAL 

Children bring their own set of culturally based  

expectations, skills, talents, abilities, and values with 

them.  They develop their self-concept (in part) from 

how others see them. To form positive self-concepts, 

children must honor and respect their own families and 

cultures and have others honor and respect these key 

facets of their identities too. If we donôt reflect and  

validate their families and cultures, children may feel 

invisible, unimportant, incompetent, and ashamed of 

who they are. Multicultural art celebrates diversity. 

{9!{hb![ 
Seasonal art and crafts encourage children to 

understand and care about their family,  

community and society. Seasonal activities can 

make abstract concepts real and concrete. They 

take advantage of childrenôs innate interest and 

build on the greater significance of the four  

seasons and holidays that we share. Seasons 

and holidays provide connection within and  

between communities and individuals. They  

reflect our values and diverse celebrations lead 

to inclusivity and understanding. 
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#ÈÉÌÄ 'ÕÉÄÁÎÃÅ 

A Positive Approach 
2ÅÓÐÏÎÓÅÓ ÔÏ #ÈÉÌÄÒÅÎ 
At CLASS we respond to the childôs needs/situation and not the behaviour. We  
understand that each child has their own individual needs and we strive to build a  
relationship with them so that we can understand and meet those needs. This  
relationship builds trust between the educator and child creating a safe space for the 
child to learn about their own emotions and how to respond to feelings and situations 
on their own. The emphasis is on teaching the child what to do next time rather than on 
punishing him or her for their actions. It is important to note that not all difficulties/
conflicts require intervention. Children NEED to learn to understand/negotiate/process 
difficult situations and encounters. It is an integral part of their development.  

 
¶ Hugs-Hugging has many benefits. It helps with brain development, physical growth, 
and the release of oxytocin boosts your immune system. In guiding childrenôs  
behavior it is useful because it helps with self-regulation and reduces stress and 
anxiety. Please note, children will not be hugged if they do not want to be hugged. 
We use words like ñWe love you,ò ñWe care about you,ò ñIôve got you, you are safe,ò 
ñWe are here for you.ò 

 
¶ SEL-This is our main approach for helping guide children to understand what  
happened, how it made them feel, how those feelings lead them to certain actions 
and how those actions in turn affect others. It is built into the curriculum to help  
recognize and manage emotions; teaching empathy and building relationships. 

 
¶  Mindfulness-This is an activity-based introduction to mindfulness designed  
specifically for us! These practices help develop valuable tools such as the ability to 
self-calm, regulate emotions, and caring for others.  

 
¶ Re-directionï Guiding a child into acceptable options when engaged in an  
unacceptable activity 

 
¶ Logical consequencesï Attempting to make the child aware of the results of his/her 
actions 

 
¶ Limit settingï Boundaries are set by the educator for the children as a group and for 
individual children according to each situation 

 
¶ Modeling-Demonstration of appropriate ways of interacting 
 
¶ Offering choices-Appropriate choices are offered so children can make safe  
      decisions themselves 
 
¶ Ignoringï Some inappropriate behavior can be safely ignored with more emphasis    
     given to appropriate behaviour 
 
¶ Positive reinforcement- showing genuine approval when children are engaged in    
     positive activity  
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Response to Incidents Procedures 
4ÈÅ ÆÏÌÌÏ×ÉÎÇ ÓÔÅÐÓ ÁÒÅ ÔÏ ÂÅ ÔÁËÅÎ ÔÏ ÄÅÁÌ ×ÉÔÈ ÔÈÅ ÉÎÃÉÄÅÎÔȡ 
Å Educators will stop the behaviour immediately in a calm but firm manner 
Å Educators will direct the child to more appropriate behavior 
Å If necessary, educators will move with the child to an area where they can regain    
  control and become calm. * This is a renewal time for the child to adjust mixed      
  feelings and regain composure, not a punishment. 
Å When the child has regained control, educators will talk to him/her about their  
  behavior 
Å Educators will problem solve and help the child develop strategies to help them with    
  their self-awareness and self-management 
Å If ongoing, educators will complete an Incident Log. This written documentation will     
  include a summary of the incident including what the behaviour concern is, what  
  provoked the situation and what action was taken 
Å Educators will inform the parent/guardian of the situation and will have them initial the    
  Incident Log. 
Å Educators will notify the director/owner 
 

)ÎÃÉÄÅÎÔÓ ÍÁÙ ÉÎÃÌÕÄÅȡ  
Å Endangering the safety of/causing physical harm to children and/or staff members    
  and volunteers  
Å Stealing or damaging CLASS or personal property 
Å Leaving the program without permission - this will result in a call to 911 and the     
   parent/guardian 
Å Refusing to follow directions as set out by the staff in the program 
Å Using vulgarity, profanity, or obscenity frequently  

 
!ÄÄÉÔÉÏÎÁÌ 3ÕÐÐÏÒÔ 
If your child requires additional support in the school environment, additional support 
will also be required for him/her to attend CLASS. Applications for funding for  
additional support must be sent in the previous school year.  

PLEASE NOTE: 

If the childôs behaviour escalates (after the previous steps have been followed) to the 
point where the immediate safety of that child, other children or staff is threatened, the 
parent/guardian will be notified and expected to pick up the child immediately. If the 
behaviour continues, staff will schedule a conference that includes the parent/
guardian, child (optional), the owner and educators to help determine possible  
solutions and develop an action plan. If the behaviour persists and continues to disrupt 
the program, CLASS reserves the right to suspend the child from the program.  
Removal from the program will be considered in extreme situations. Parents/guardians 
will be asked to find alternative care if the situation cannot be resolved, and if it is  
determined that we are not able to meet the needs of the child.  
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School Age Programs 
"ÅÆÏÒÅ 3ÃÈÏÏÌȡ ΑρππȾÍÏÎÔÈ ÏÒ Αςππ ÆÏÒ ÊÕÓÔ ÂÅÆÏÒÅ ÓÃÈÏÏÌ 
This option allows for early drop off. Educators walk the children to their entry door at 
8:00am. 
!ÆÔÅÒ 3ÃÈÏÏÌȡ 0ÁÒÔ ÔÉÍÅ  ΑςσȢυπȾÄÁÙ ÏÒ  ΑσωπȾ ÍÏÎÔÈ 
This option allows families to choose a minimum of 2 days per week for their child/ren 
to attend after school. All chosen days must be the same each week.  

!ÌÌ )ÎÃÌÕÓÉÖÅȡ Αττπ 
Combines all after school days and full days during the school year. Full days are: 
storm days, PD days, one week of Christmas, and March Break.  

3ÕÍÍÅÒȡ ΑρψυȾ×ÅÅË 
This is a separate program that runs for the summer months at CLASS 424. For more 
info, see page 15. 

Hours of Operation 
Before School Care | 6:30am - 8:00am 
After School Care |  school dismissal to 5:45pm. 
Full day  |  7:45-5:45  

#ÌÏÓÕÒÅÓ 
CLASS will be closed on all stat holidays, Truth and Reconciliation Day, Thanksgiving, 
Easter Monday, Victoria Day, and a week during Christmas Break. If school is closed 
early due to inclement weather CLASS will be open but we encourage you to pick up 
your child/ren as soon as possible so our staff can get home safely as well. If school is 
closed early due to a power outage CLASS will be open and families will be contacted 
for pick up.   
 

Fees 
Monthly fees will be debited on the 1st of each month. CLASS does not accept cash 

or e-transfer. If you opt for e-transfer, there will be a $20 service charge for each one. 

An e-transfer may be accepted for your initial payment to complete the registration  

process. This is exempt from the $20 e-transfer fee.  

 

 

 

 

 

 

 

All Inclusive must be chosen at time of registration.  

Fees are subject to change at the discretion of the owner.  

Please speak to the director if a situation arises regarding payments.  

 

 
 

2ÅÇÉÓÔÒÁÔÉÏÎ 

All Inclusive  

After school  

+ Full days 

      $440/

$50  

registration 

per child  

per school 

year 

After School 
Part time:  

2 days/week - $188/mo 

3 days/week - $282/mo 

4 days/week - $376/mo     

Full time:   

5 days/week - $390/mo  

Before School 

1 child in AS 

      $100/mo 

1 child not in AS 

      $200/mo 
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Early Learning Programs 
(ÁÌÆ $ÁÙ 
Our Early Learning Program is a busy, active environment that is entered around  
childrenôs interests and exploration. We follow the NB curriculum, and purposefully  
incorporate social emotional learning, self-awareness and regulation into all aspects of 
our day.  

&ÕÌÌ $ÁÙ 
For full day care, you may choose which days of the week you would like them to at-
tend. These must be the same each day.  
 

Hours of Operation 

Part-time |  7:45-12:00  
Full time  |  7:45-5:45  

#ÌÏÓÕÒÅÓ 
CLASS Early Learning will be closed on all stat holidays, Truth and Reconciliation Day, 
Thanksgiving, Easter Monday, Victoria Day, and a week during Christmas Break. 
CLASS Early Learning will be open for full time spaces on storm days and PD days, 
Christmas break, and March Break. CLASS Early Learning will be closed for Half Day 
program on storm days and PD days, Christmas Break, and March Break. Half Days 
for the summer weeks will depend on availability.  
 
CLASS Early Learning is closed the week of New Brunswick Day in August and the 
week of Christmas Day in December. There will be no charge for those weeks.  
 

Fees 
After the first week of attendance, fees will be debited on the Monday of each week. 

Your full payment is required every week regardless of your childôs attendance. CLASS 

does not accept cash or e-transfer. If you opt for e-transfer, there will be a $20 service 

charge for each one. An e-transfer may be accepted for your initial payment to com-

plete the registration process. This is exempt from the $20 e-transfer fee.  

 

 

 

 

 

 

 

 

Fees are subject to change at the discretion of the owner.  

Please speak to the director if a situation arises regarding payments.  

 

 
 

2ÅÇÉÓÔÒÁÔÉÏÎ 

$50 

registration 

per child  

 

Early Learning  
Preschool:      Full time: 

2 year old: $150/wk   2 year old: $240/wk 

3 year old:  $140/wk   3 year old: $220/wk 

4 year old: $130/wk   4 year old: $200/wk 

      Minimum 3 days/week 
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,ÁÔÅ 0ÉÃË-5Ð &ÅÅÓ 
At 5:45, you will be phoned and required to pay an additional $10 per child. 15 minutes 
after close the penalty goes to $20 per child and an emergency contact will be phoned. 
30 minutes after close the penalty is an additional $1 per minute per child.  

 
-ÉÓÓÅÄ 0ÁÙÍÅÎÔ 
If your payment is declined due to insufficient funds, an additional fee of $45 will be 
added to cover bank fees. Bounced payments must be paid within 48 hours of notice.  
If a cash or e-transfer is not paid by the 1st, a late payment fee of $10/day will be 
charged. If a payment has not been paid after 2 weeks, your child will not be allowed to 
attend.  
A year end receipt will be issued for up-to-date payments. If there is an outstanding 
balance, you will be notified by text or phone call followed by an email. If no payment is 
made it will go to collections. In accordance with our company value: integrity, it is our 
policy that we do not enrol any families that leave CLASS with an unpaid balance. 
 

Enrolment  
4Ï ÅÎÒÏÌ ÙÏÕÒ ÃÈÉÌÄ ×Å ÍÕÓÔ ÈÁÖÅ 
-a completed Child/Family Information form with 2 emergency contacts 
-a completed Authorization /Consent form  
 
After-School      Early Learning 
-Non-refundable registration fee   -Non-refundable registration fee  
-Non-refundable deposit ï1 month fee -Non-refundable deposit ï2 week fee 

$ÉÓÅÎÒÏÌÍÅÎÔ 
CLASS is a private business and under the direction of the owner. We are dedicated to 
providing a quality experience and there may be times when the program is not  
suitable for all children and their families. We must consider all children and there may 
be times we cannot allow a child to continue without lowering our standards due to  
excessive attention being allotted to a particular child.  If we have gone through the full 
extent of our Response to Incidents Procedure and have seen no improvement. We 
reserve our right to give two weeksô notice. You also have this right and we do require 
two weeksô written notice as well. In cases of extreme behaviour from children or 
parent/guardian, we reserve the right to opt for immediate disenrollment. 
 

A subsidy up to 

$24.25 per day is  
available for full 

days 

Email  

sd-ds@gnb.ca  
or phone  

1-(833)733 -7835 

A subsidy up to 

$12.75 per day 
is available for  

after school  

Referral Rewards When you tell a friend how wonderful the 

CLASS program is and that friend enrolls their child/ren in CLASS, 

YOU receive $200 cash and your friend receives $100! 
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 $ÁÉÌÙ 2ÏÕÔÉÎÅ 

Arrival  & Departure 
3ÕÓÓÅØ %ÌÅÍÅÎÔÁÒÙ 3ÃÈÏÏÌ ÔÏ #,!33 τςτ 
CLASS educators meet children outside the school as teachers bring their classes out 
around to the buses. Once all children are present and signed in, they walk with their 
educator to CLASS 424 at 424 Main Street. 

#,!33 τςτ: &ÕÌÌ $ÁÙÓ 
Parents/guardians are required to bring their child into the building and ensure that 
they wash their hands at the door. A staff member will let you in through the second 
door.   

!ÌÔÅÒÎÁÔÅ 0ÉÃË 5Ð 
If you are not picking up your child please text 506-426-5678 to let them know who is 
picking them up that day. Pick up must be done by someone who is on the pickup list 
you have provided on the child profile. Staff may request ID.  
 

Absences 
If at any time your child will not attending CLASS please call or text (506) 434-1234 to 
inform us of the date and reason for absence.  
 

Outings 
/ÕÔÄÏÏÒ 0ÌÁÙ 
We play at the playgrounds around Sussex Elementary School. There is a wooded  
area behind the school where we climb trees and build forts. We try to go out in any 
weather within reason. Please be sure your child is dressed appropriately each day.   

4ÒÁÎÓÐÏÒÔÁÔÉÏÎ is not provided.  
 

Indoor Play  

Our indoor area is based largely on art enrichment while still following the NB  
Curriculum. We have a large studio space where children can work with different  
mediums and learn new crafting skills. Toys, games, a sensory table and dramatic play 
are all available each day. Our quiet room is set up with cozy chairs for reading or 
practicing mindfulness. See pages 6-8 for more info.  

Homework 
At CLASS we understand how much work homework can be. If you feel that your child 
would benefit from doing homework at CLASS, it will be done 4:30-5:00. It is  
recommended that reading be done at home with parents. Please note it is the parent/
guardianôs responsibility to keep in touch with the teacher about any extra projects. 
Projects are to be completed at home. 

SEL/Mindfulness  

Each day we take a few minutes to take a few deep breaths. Shirley-Ann has created 
our own meditations that reflect what we are doing in Social and Emotional Learning.  
Staff members have received training from Shirley-Ann and from Smiling Minds. The 
Smiling Minds curriculum is also used throughout the year.  

 
 

 

#,!33 !ÆÔÅÒ 3ÃÈÏÏÌ 
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 $ÁÉÌÙ 2ÏÕÔÉÎÅ 

Arrival  & Departure 
!ÒÒÉÖÁÌ 
On arrival, come in the front door. There are sinks to the right for handwashing before 
entering the main room. There are hooks and trays in the hallway for bags, coats and 
shoes. Children may bring in their lunch bags and water bottles. Indoor shoes or  
slippers are recommended 

$ÅÐÁÒÔÕÒÅ 
Please come inside for pick-up using the front door. A sign will be posted on the door if 
we are outside during this time.  

!ÌÔÅÒÎÁÔÅ 0ÉÃË 5Ð 
Please text 506-435-0579 if someone different is coming for pick-up. Pick-up must be 
done by someone who is on the list you have provided in the child profile. Staff may 
request ID.  
 

Absences 
If at any time your child will not be attending CLASS please call or text (506) 435-0579 
to inform us of the date and reason for absence.  
 

Outings 
/ÕÔÄÏÏÒ 0ÌÁÙ 
We have our own fenced in playground right beside our building with lots of trees for 
shade. This outdoor space is a great place for sensory and dramatic play with a  
sandbox, gravel box, and mud kitchens. We also use Discovery Park daily since it is 
right behind us. Please make sure your child has weather appropriate clothing. Winter: 
snowpants, winter coat, winter boots, hat, and mittens. Spring: rubber boots, splash 
pants, raincoat (or muddy buddy), hat and mittens. Summer: sneakers (no sandals 
please as we do go for walks), sun protecting hat. Your child will need a spare change 
of clothes in their bag every day as we often get dirty playing in nature.  

4ÒÁÎÓÐÏÒÔÁÔÉÏÎ is not provided.  
 

Indoor Play  

Our indoor area follows the NB Curriculum. Learning centers are set up each day  
according to the childrenôs interests. Learning centers include: art, dramatic play,  
sensory, construction, and small world play. We have group time to read and learn 
new games together. We also use this time to do mindfulness.  

 

Quiet time/Nap time 

Each afternoon we have a quiet time. This is an opportunity for children to rest while 
reading a story, doing a puzzle, or having a nap. If your child requires a nap, please let 
us know. Guardians are responsible for providing a nap blanket and pillow. 

 

 
 

 

#,!33 %ÁÒÌÙ ,ÅÁÒÎÉÎÇ 
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$ÁÉÌÙ 2ÏÕÔÉÎÅ 
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0ÁÒÅÎÔ  %ÎÇÁÇÅÍÅÎÔ 

 Program 
Our CLASS Summer Program is at 424 Main Street. We have daily games and  

activities planned according to our focus that day. Children may choose if they want to 

participate. We spend a lot of the summer exploring different parts of Sussex and plan 

visits to different businesses and groups. Our overall focus is to be outside and to have 

unstructured time so that curiosity, wonder, and joy are experienced.  

 

 

 

 

Registration 
We start registration in April of each year. A deposit of one week is required to hold 

your space/s for the summer. Families can sign up for the weeks they need child care. 

CLASS is closed the week of New Brunswick Day. 

&ÅÅÓ 
1 child | $185/week       2 children | $365/week   

2024 Payment schedule: June 23, July 7, July 21, August 11 

Arrival and Departure 
Drop-off starts at 7:45. Parents are asked to  bring their children inside to be greeted 

by an educator. Early drop-off is 6:30. Pick-up by 5:45. You can call or text  

506-426-5678. 

Daily Routine 

)ÎÄÏÏÒ ÐÌÁÙ 
Each morning we will be inside during arrival time where there will be centers set up 

based on their childrenôs interests. 

/ÕÔÄÏÏÒ 0ÌÁÙ ÁÎÄ /ÕÔÉÎÇÓ 
Usually by 9:30, CLASS will be out on an adventure. We walk to nearby places such 

as Sunnyside Park, OôConnell Park, and the nature trail. Please call 506-426-5678 if 

you are dropping off after 9:30. 

Summer Essentials 
During the summer we are on the go a lot and it is imperative your child has everything 

they need to be comfortable. They must have the following items every day: 

Water bottle                              Sunscreen                       Change of clothes 

Sneakers                                   Hat                                   Large lunch 

 

3ÕÍÍÅÒ 0ÒÏÇÒÁÍ 


